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Introduction

+ The purpose of this document is to provide the information suppliers need to effectively transact with Vedanta Power Limited via the Ariba Network. This document

provides step by step instructions, procedures and hints to facilitate a smooth flow of procurement between Vedanta Power Limited and supplier.

« URL for ARIBA — https://VPL.supplier.ariba.com



Purchase Order

The Purchase Order (PO) is the source document for the order and all subsequent documents are created from it.

A PO is a commercial document issued by a buyer to a seller, indicating types, quantities, and agreed prices for products or services the seller will provide to the buyer.

Receiving an Order from your buyer constitutes an offer to buy products or services

Any field with an * is a mandatory field and a value is required to be entered
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View Purchase Order Details — Header Level
Purchase Order: 4100096093 * m

v Create Order Confirmation v ‘ =| Create Invoice v ‘ Create Quality Notification Hide | Print Download PDF Export cXML | Download CSV | Resend
2) Order History tab

Order Detail Order History ﬁ
3) Purchase Order Status

4) Hindustan Zinc Limited m . /
s 4 — HINDUSTAN ZINC LIMITED ﬁ

(@

The Purchase Order screen
displays:

1) Purchase Order Number.

Payment Terms, Comments From: o To: rurenase order
Hindustan Zinc Limited 2‘1%%096093
Yashad Bh.
and Other Contact Uzsai;ur awan Amount: 100.00 INR
Information. f,?df;mm
. . Phone:
6) Ship All ltems To details. Fax:

7) Bill To details.

Scroll down to view the Line Items

Any screen element in blue can be
clicked to view more details.

Payment Terms !
NET 30
Due within 30 Days

Comments
1.Contract Price :

2 Liquidity Damage : The Liquidated Damage/Penalty is not applicable.0

Contact Information
Supplier Address

Contact
To:

Ship All items To ﬁ

3 %
D 4

Bill To ﬁ

Deliver To ﬁ

Routing Status: Sent
Effective Date: 24 Aug 2018
Expiration Date: 30 Nov 2018

© 2023 SAP Ariba. All rights reserved.
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View Purchase Order Details — Line Iltem Level

9) Click Show Item Details or [REUTCUE Show ltem Details | I
Details to see further line
level information Line # Part # Customer Part # Type Return Revision Level Qty (Unit) Need By Price Subtotal Tax Customer Location
10 Not 392200301000 Material 5.000 4 Mar 10.00 50.00 10.00 INR Details
10) Click Done to return to the Available (NO) 2018 INR INR
Inbox. Description:  Sequence Timer for Air Canon System
20 Not 400000203000 Material 5.000 4 Mar 10.00 50.00 10.00 INR Details
o Available (NO) 2018 INR INR
A\ / Description.  RTD to mA CONVERTOR 2 WIRE MAKE: PEPL

Reviewing a Purchase Order )
Order submitted on: Saturday 25 Aug 2018

Each purchase order should be | 2" A" GMT#05:50

. Received by Ariba Network on: Friday 24 Sub-total: 100.00 INR
reviewed to: Aug 2018 11:58 AM GMT+05:30 Est Total Tax: 20.00 INR
This Purchase Order was sent by Hindustan

- Identify the items requested | znc Limited - TEST AN01052224836-T and Est. Grand Total: 120.00 INR
and ensure that the details delivered by Anba Network-
of items in the order are
correct

. Determine whether the items
are in stock

. Validate the information
contained within the
purchase order

«  Check the shipping address

«  Check fields required by the
business and any comments

© 2023 SAP Ariba. All rights reserved.
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Order History

Purchase Order: 4100097513 m

Order History tab identifies:

Who created the document Order Detail || Order History
The date and time stamps of
the Various processes that Purchase Order: 4100097513 From Customer: Hindustan Zinc Limited - TEST 3 %
Order Status: New Routing Status: Sent ) - 4
have affected the document Submilted On: 19 Sep 2018 9:14:53 AM GMT+05:30 i
Line Item information History ﬁ
Status - Comments Changed By Date and Time
The order was gueued. PropogationProcessor-128479049 18 Sep 2018 9:00:07 PM
Email order was sent to ANPQDispatcher-128479042 18 Sep 2018 9:00:34 PM
Sent Email order was sent to OrderDispatcher - Email 18 Sep 2018 9:00:35 PM
Line Items ﬁ
Line # N Part # Customer Part # Revision Level Qty (Unit) Need By Price Subtotal Tax Customer Location
10 Not Available 767503027010 2.000 (NO) 31 Dec 2018 10.00 INR 20.00 INR 200 INR

Description PUMP,CNTFGL,100M3/HR,300M,175HP 4/4PJ10
Status
2.000 Unconfirmed
Control Keys
Order Confirmation: not allowed
Ship Notice: not allowed
Invoice: is not ERS Unit Price Editable:

Invoice Verification Type: goods receipt

Sub-total: 20.00 INR
Est. Total Tax: 2.00 INR
Est. Grand Total: 22.00 INR

© 2023 SAP Ariba. All rights reserved.



Order Confirmation

When a new order is received into Ariba, you will be required to create an Order Confirmation

There are 3 types of Order Confirmation:
Confirm Entire Order: Used to confirm all line item details of the order (Not applicable for VPL suppliers)

>

.,

8

<+ Update Line Items: Used to partially confirm the line item details of the order

Reject Entire Order: Used to reject the order if it cannot be fulfilled (Not applicable for VPL suppliers)

R/
”n
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Order Confirmation- Update Line ltems — General Information

Order Confirmation > Update Line items is used when there are variations
to the items requested by VPL such as short supply. Rather than waiting until
all the goods are available to create an order confirmation, this process allows
suppliers to provide the goods that are available. An Order Confirmation in
Partially Confirmed Status can have multiple Order Confirmations until all items

within the purchase order have been confirmed.

Also use Order Confirmation—Update Line Items when there is a price
discrepancy on the purchase order received from VPL on an item/s as only
Vedanta Power Limited can permanently change a purchase order and may
send a Change Order with the new Unit Price. The total quantity for each line
item in the required variations must not exceed the total amount requested by
VPL. When confirming at Line Item Level you are providing confirmation on the

items requested in the purchase order. If you have a line item with a Backorder

or Rejection quantity, you must provide further information using the Details

button.

© 2023 SAP Ariba. All rights reserved.
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Order Confirmation — Update Line Iltems - Line Level

Confirming PO Exit Next
Only fields that are marked with
an asterisk are mandatory.
However, there are other fields
like: 1) Update ltem Status v Order Confirmation Header * Indicates required field
1) Confirmation # — any Reviow — \

alpha-numeric reference Confirmation Confirmation # | | ﬁ

number you choose to Associated Purchase 4100097480 o

provide VPL. Order

. . . Hindustan Zinc Limited - TEST requires that you fully confirm line items before you
2) ESt (eStlmated) Shlpplng Customer.  Hindustan Zinc Limited - TEST  can add them to ship notices, service sheets, or invoices. If you change or reject a line
Date and Est. Dellvery item, it cannot be added to another document.

Date.
3) Est. Shipping Cost.
4) Est. Tax Cost.

5) Comments can be
entered if necessary.

. Est. Shipping Date: Est. Shipping Cost:
6. Scroll down to the Line ﬁ
Items section. Est. Delivery Date:

Suppler Reference:

SHIPPING AND TAX INFORMATION

Enter shipping and tax information at the line item level.

/s
N
N

Est Tax Cost:

Comments:
N\ /4
i r

© 2023 SAP Ariba. All rights reserved.
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7. Click Confirm where a
portion of the goods
requested are being

confirmed.

= vedanta power
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Order Confirmation — Update Line Iltems - Line Level
Line ltems
Line # Part # Customer Part # Revision Level Qty (Unit) Need By Unit Price Subtotal Tax Customer Location
20 Not 438610016400 5.000 31 Dec 10.00 50.00 6.00 INR
Available (NO) 2018 INR INR

. When the items requested
need to be backordered
before supply can occur click

Backorder.

. To fully reject the line item
click Reject All.

10.1f you have a line item with a

Backorder or Rejection
quantity, you must provide
further information using the

Details button.

11.Click Next to proceed. The
Confirming PO page will be
displayed.

© 2023 SAP Ariba. All rights reserved.

Description:  STARTER,MOTOR,STAR-DELTA,150KW,110VAC

» Schedule Lines

Current Order Status

@ 5.000 Unconfirmed

@ Confirm:
Reject All (D @

Backorder: @

Est. Delivery Date is mandatory for confirmed or backordered items.

10,

Details

Exit Next }
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Finalise the Order Confirmation
12. Review the Order Confirming PO v | | -
Confirmation. Upd | Confirmation #:  Untitled 09/24/2018 @
. S&tj;e s Supplier Reference: N\~ 4
13.Click Submit. The Purchase Est. Delivery Date: 28 Sep 2018
rder il will Review .
Order details page be 2 ) Confirmation Line Items
dlsplayed. Line # Part # Customer Part # Revision Level Qty (Unit) Need By Unit Price Subtotal Tax Customer Location
14. Order Status has changed to 20 Not 438610016400 5.000 31 Dec 10.00 5000  6.00INR
Available (NO) 2018 INR INR

Partially Confirmed.
@ Description:  STARTER MOTOR,STAR-DELTA, 150KW,110VAC

» Schedule Lines

Current Order Status:

4 Confirmed With New Date (Estimated Delivery Date: 28 Sep 2018 )
1 Backordered (Estimated Delivery Date: 28 Sep 2018 )

© 2023 SAP Ariba. All rights reserved.




Ship Notice

The Ship Notice is the delivery information and is sent to VPL to advise them of the ship date for the materials.

The Ship Notice is an optional document for transacting with VPL
2 methods for creating a Ship Notice
1. Full Ship Notice

2. Partial Ship Notice
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Begin the Order Confirmation
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Ariba Supply Chain Collaboration

INBOX @( QUALITY PLANNING CATALOGS REPORTS UPLOAD/DOWNLOAD
MESSAGES

To create a ship notice:

1. Click Inbox tab on the Home
page. The Orders and
Releases page is displayed.

2. Click the Order Number.
The Purchase Order details

VIeW the Purchase Order‘ Orders and Releases Items to Confirm Iltems to Ship Return ltems

Click Create Ship Notice.
Create Ship Notice page » Search Filters
will be displayed.

Orders and Releases (2)

Company Settings v

CSV Documents v

Orders and Releases N~ Customer Order Number Q tFu[iide

page is displayed. Orders and Releases

Settlement Amount Invoiced Revision

Invoice 000 INR Changed

Create Quality Notification

Type Order Number 1 Ver Customer Amount Date Order Status
Hindustan Zinc Limited - 100.00 Partially
Order | 4100097480 f TEST NR 4Sep2018 Confirmed
¥ Create Order Confirmation v W Create Ship Notice @Create Invoice
Order Detail Order History

Al ¢

Trends Refresh

Actions

Actions

© 2023 SAP Ariba. All rights reserved.
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Ship Notice - Header

(@

4. Enter the Packing Slip ID, Create Ship Notice Save Exit Next
this is the alpha-numeric
number you provide to
Vedanta PowerLimited.

* Indicates required field

. SHIP FROM DELIVER TO
Enter the Shipping Date and
Delivery Date. SANDVIK ASIA PVT. LTD-TEST Update Address SINDESAR KHURD MINE Update Address
bangalore DIST. RAJSAMAND
6. Scroll down to Order Items. 20
India India

v Ship Notice Header

SHIPPING TRACKING

| ‘ @ Carrier Name: A

Service Level:

Packing Slip ID:*

Invoice No.:
Requested Delivery Date: —

Ship Notice Type Select v

Shipping Date:* @
Delivery Date:*

© 2023 SAP Ariba. All rights reserved.
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Ship Notice — Order Iltems
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Enter the Ship Qty. Order Items
. ) Order #
Click Next. The Create Ship
4100097480

Notice confirmation page is
displayed.

Click Submit.

>

The purchase order status will
now change to Shipped or

Line # Part # Customer Part # Qty Unit Need By

20 Not Available 438610016400 5.000 NO 31 Dec 2018

Description.  STARTER,MOTOR,STAR-DELTA,150KW,110VAC

Shipment Status
Total Item Due Quantity: 5.000 NO

Confirmation Status
Total Confirmed Quantity: 4 NOTotal Backordered Quantity: 1 NO

Line Ship Qty Supplier Batch ID

1
5.000 @

Add Ship Notice Line

L, Add Order Line Item

Manage Serial Numbers v

Purchase Order

Partially Shipped.
(Shipped)

4900001706

Amount: $45.00 USD
Version: 1

Purchase Order
(Partially Shipped)
4900001676
Amount: $369.00 UsD

Version: 1
SHIP FROM

© 2023 SAP Ariba. All rights reserved.

Create Ship Notice

Confirm and submit this document.

DELIVER TO

Ship By

Production Date

Unit Price

10.00 INR

Previous

Save

Subtotal Tax Customer Location
50.00 INR 6.00 INR
Expiry Date
Add Details
Save Exit

Remove

r



Invoicing

Once the material has been shipped out the invoicing process can be done
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Begin Invoicing

On the Purchase Order
details page, click Create
Invoice.

Select Standard Invoice.
The Create Invoice page
will be displayed.

Purchase Order: 4100097534 m

v Create Order Confirmatior@ &l Create Invoice v ‘ Create Quality Notification Hide | Pnnt Download PDF | ExportcXML | Download CSV | Resend
Standard Invoice @
Order Detail Order History

Credit Memo

Line-ltem Credit Memo

§ vedantd power e tem bevit Memo

© 2023 SAP Ariba. All rights reserved.
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Invoicing cont.
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3. Enter the Invoice number

4. Confirm or enter the Invoice

Date.

© 2023 SAP Ariba. All rights reserved.

Create Invoice ‘ Update H Save H Exil ‘
v Invoice Header + Indicates required field Add to Header v

Summary
Purchase Order: 4100097534 Subtotal: 40.00 INR View/Edit Addresses
e Total Tax 6.00 INR
Invoice #: Total Gross Amount:  46.00 INR

@ Total Net Amount: 46.00 INR
Invoice Date:* 3 Oct 2018 Amount Due: 46.00 INR
Taxes will not be paid if invoice 1s 180 days old
Service Description:
Supplier Tax ID:
Remit To:

bangalore

India
Bill To: Hindustan Zinc Limited

Udaipur
20
India

Shipping

® ' Header level shipping (&) Line level shipping ()
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Invoicing cont.

(({

Attachments are mandatory.
Click Add to Header. " Invoce Header Lt 5

Additional Reierence Documents and Dates

Summary

Comment
Purchase Order: 5100023759 Subtotal: 10.00 INR @ Attachment

| . Total Tax:  0.00 INR
nvoice #* 5100023759 Total Gross Amount:  10.00 INR

Select Attachments

Attach any supporting

documents pertaining to this
invoice by browsing for the
file and clicking Add
Attachment. Scroll down to
Line Items

“Attachments

The total size of all attachments cannot exceed 10MB Remove

Browse... Add Attachment @

© 2023 SAP Ariba. All rights reserved.




(@

vedanta

— transforming elements

Invoicing cont.
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You can edit the Quantity.

Click Update to update the
Subtotal.

. Click Next.

© 2023 SAP Ariba. All rights reserved.

Line Items

Insert Line Item Options

Tax Category:

No. Include Type Part # Description
10 @ MATERIAL Not Available
Ship Notice Details Ship Notice #.  TEST678
Pricing Details Price Unit:  NO
Unit Conversion: 1
Tax Category:*  Integrated GST
Location:
Description:
Regime:
Classification Domain: ~ HSNSAC
Line liem Actions v ‘ ‘ Delete

Code

Shipping Documents

PUMP CNTFGL,100M3/HR,300M,175HP 4/4PJ10

84137010

1 Line Items, 1 Included, 0 Previously Fully Invoiced

Special Handling Discount Add to Included Lines
Customer Part # Quantity Unit Price Subtotal
767503027010 100 10.00 INR 1,000.00 INR

Ship Notice Line # 1
Price Unit Quantity: 1
Description:
Taxable Amount:  40.00 INR
Rate(%): 18
Tax Amount:  4.00 INR
Remove
Update ‘ Save ‘ ‘ Exit ‘ Next
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Invoicing cont.

Create Invoice \ Previous H Save \

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:India. The document's destination country is:India.
If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service.

11. Review the information.

12. Click Submit. Bill Of Supply @
13. Click Exit. |

Invoice Number : TEST890 Subtotal 1,000.00 INR
. . Invoice Date : Wednesday 3 Oct 2018 11:32 AM GMT+05:30 Total Tax 4.00 INR
NOte The StatUS IS dlSplayed Origmal Purchase Order - 4100097534-poster100 quanily Total Gross Amount 1,004.00 INR
accordingly. Ship Notice - TEST678 Total Net Amount 1,004.00 INR
Amount Due 1,004.00 INR
Invoice TEST890 has been submitted. Purchase Order
(Invoiced)
_ o 4100097534-poster100...
» Print a conv of the invoice. Amount: 40.00 INR

+ Exit invoice creation

© 2023 SAP Ariba. All ri
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Support

Types of Support available:
1.  User Community
2. Ask questions or view documentation
3. Email/Live Chat
4. Request a call back

Help Centre
For all your support needs

On the Home screen

Click on Company Settings

Click on Customer Relationships
Click on Supplier Information Portal

Ariba Network Training Request E: VPLenablement@ariba.com

Supplier Information Portal
(Location of Training Guide/s and Videol/s)

pPON=



mailto:enablement@ariba.com

	Slide 1: Ariba Network Purchase Order & Material Order Guide
	Slide 2: Introduction
	Slide 3: Purchase Order
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10: View Purchase Order Details – Header Level
	Slide 11: View Purchase Order Details – Line Item Level
	Slide 12: Order History
	Slide 13: Order Confirmation
	Slide 14: Order Confirmation- Update Line Items – General Information 
	Slide 15: Order Confirmation – Update Line Items – Line Level
	Slide 16: Order Confirmation – Update Line Items – Line Level
	Slide 17: Finalise the Order Confirmation
	Slide 18: Ship Notice
	Slide 19: Begin the Order Confirmation
	Slide 20: Ship Notice - Header
	Slide 21: Ship Notice – Order Items
	Slide 22: Invoicing
	Slide 23: Begin Invoicing
	Slide 24: Invoicing cont.
	Slide 25: Invoicing cont.
	Slide 26: Invoicing cont.
	Slide 27: Invoicing cont.
	Slide 28: Support

